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Accrediting bodies require a documented process for reviewing and mitigating potential 
Conflicts of Interest (COI) and determining their relevancy. 
 

Peer Reviewers are assigned to each ac�vity by a designated ac�vity coordinator.  Mi�ga�on by a Peer 
reviewer is completed through the CloudCME Atendee Portal (AP) Faculty. 

1. Please do not use Internet Explorer or Edge. Our system works best with Chrome and Firefox. 
2. Go to uwcme.org 
3. Sign-In to the portal using your email as your login and enter your password 
4. Select the “Faculty” tab from the main menu 
5. You should now see My Tasks: 

 
 

6. Scroll to the botom of the page, you will have a variety of Task Tabs, depending on your role in 
the program. You may have assigned tasks under each tab for Global, Ac�vity, Peer Reviewer, 
and Upcoming Presenta�ons.  Select the Peer Reviewer Tasks tab: 

 
 

7. There will be a separate item listed for each Peer Review task.  Note: that there could be more 
than one Peer Review needed per program and per faculty. 

 

 
 

https://uw.cloud-cme.com/default.aspx
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8. You will need to start by reviewing the faculty disclosure.  Please to so by selec�ng the 
Download Disclosure link: 

 
9. If there are presenta�on files to review, select the link above the Download Disclosure Link.  For 

this example, the presenta�on to download is named “FAQ.pdf.”   

 
 

10. If no files have been uploaded, you will see this: 

 
 

11. If you expect to review presenta�on files, and the files are not listed, contact the Ac�vity 
Coordinator/Contact to request the presenta�on files.  If you are reviewing a faculty member's 
role as a planner, there may not be files associated with the Peer Review. 
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12. When you are ready to complete the Peer Review, select the Review op�on. 

 
 

13. On the COI Mi�ga�on Form screen, indicate if you will be using Peer Review as the Mi�ga�on 
Method.   
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14. A�er you select “Yes”, another set of prompts will appear.  Please respond to each ques�on. 
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15. If you would like to send the faculty member/planner a message, enter your message in the first 
text box.  The individual with the disclosure will receive an email with your message. 

 
16. If you would like to leave a message for the CE team, edit the text in the second box.  This 

comment will be viewable by the Ac�vity Owner and the CME Team. 

 
 

17. The next step is to Sign and Date the online form. 
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18. When you select the pencil on the signature box, type your name in the pop-up window, then 
select “Done.” You can also enter your signature. 

 

 
 

19. Enter today’s date using the calendar icon. 

 

 

20. The next step is to Submit the review. 

 

 

21. If the presentation was approved, the mitigation process is complete, otherwise, 
complete the following steps. 
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22. If the presentation was sent back to the faculty for revisions, the faculty member will 
receive an email with the Peer Reviewer's comments for revision.  Once the Faculty logs 
back into the CloudCME portal, they will have a Task to upload Revisions. 

 

23. Once the revision is uploaded, the faculty presentation will indicate “In Peer Review” 

            

 

 

 

 



 

       COI Mi�ga�on Instructions 
        Peer Reviewer  

24. The Peer Reviewer will then receive an email message indicating the revisions are ready 
for review.  My Tasks 

 

25. After selecting Follow-up Review, scroll past the initial content and answer the question 
about the updated presentation: 

 

If you select Yes, you will need to sign and date the form. 

If the revisions are not accepted, select No the faculty will be rejected for the program.  
Contact UW CME through this request form to ask for assistance. 

https://uw.cloud-cme.com/CME/mytasks.aspx
https://forms.office.com/r/DHc3TarbCS
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